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Caritas Institute of Community Education (CICE) shall retain the right to amend the
regulations in the handbook in any appropriate circumstances.
PERRIREFETEETPFEE OFRT B p p 2 iEbleigd -

Note: 1. The information in this handbook is subject to change without notice. Please
e note the latest announcement of CICE.
AEP PR T (e AT FE A G A AT RN o

2. If you have any questions about this handbook, you can visit the centres of
CICE during office hours or call CICE.
oA ER G ERRE VORI AR AKE Y sl RT A
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Introduction to Caritas Institute of Community Education
PEATITRG A

Caritas Institute of Community Education (“CICE”) is affiliated to the
Community and Higher Education Service (“CHES”) of Caritas - Hong Kong.
CICE offers a wide range of academic and career-oriented programmes in
meeting the need of students and working adults to promote their academic
qualifications and professional training; to provide an open access to life-
long learning as well as to facilitate their personal and social development.
These programmes will be delivered in 16 CICE learning / training centres
scattered in different districts to provide suitable community education and

services.

PEARFIRBDABM €T 2 3 EHT IR F B NS
‘fr’, e S AN CEE- iR L—E?“‘ 4 Ak J?’.ﬁ_‘f‘?% ¥ Jllmﬁ"u FogmE
LY RERAfARAE TR P EATFEIRRFLIELERL KT 163

%giﬁfﬂw’ﬁﬁihﬁﬁ&kfmﬁo

The majority of our programmes have been accredited and recognized by The
Hong Kong Council for Accreditation of Academic and Vocational
Qualifications (“HKCAAVQ”) under the Qualifications Framework, ranging
from Levels 1 to 4. In tandem with the education philosophy of Catholic
Church and Caritas - Hong Kong, CICE endeavours to provide students,
particularly for those disadvantageous groups, with the learning
opportunities and, in the spirit of Christ, to provide students with caring and
teaching that facilitate their whole-person development.

pa »f~7r+ % E BB pREAr R I e WA B E R E&kﬂ“ TREE AT

f#f%" BIFeBmfER - FTAFX A ?If‘-"pg T yEE A o R

}éﬁﬁié‘wriim% VA& AFARHAN  MENH > BEFL D2 g R

In addition to focusing on development and quality of programmes, CICE
works closely with government bureaus/departments, statutory bodies and
professional organizations to offer professional services relating to industry-
development and also participates in conducting academic research and
action advocacy.

Wéﬁ%%%%ﬁ%ﬁ*%ﬂ%?ﬂﬁﬁfﬂ’ﬁﬁﬁ&ﬂ%iﬁﬁﬁgiﬁ
REE Eridk g (78 B AR b ek EORA & S8t - B F peRT f foiF b 5k
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2.1

2.2

Synopsis of the Course F42 3%, ﬁ

Programme Introduction # 4% f§ /

In Child Care and Development, student-centred learning and teaching activities are
designed to enable students to understand fundamental theories and concepts,
develop their generic skills, and address their career aspirations in Child Care and
Development. Different modes of activities are employed to provide students with a
systematic understanding about the context (e.g. help students to understand the
fundamental knowledge of early childhood development through lectures, group
discussions, reports, seminars, practicum opportunities and visit to nurseries) and eye-
opening opportunities to experience the complexity of the context (e.g. industrial visits
given by industry practitioners and field attachments to gain first-hand knowledge of
the current operation in the field).

HOOF R HAAE ERER R E L A EF ARG Ml #H TS
LomBAB PRI NS > TEEPHESOKT me,TJ—u‘:‘p“—ﬁPff - e
BRI AN eE gk A SRR R B (bt B R AR B G

BAFHA CFEORY B EE FET IR 0 32 a2 B aA#H
W) F SRR A R R RARDT (blde D B8 T SRR SR 2 E
REXEr 3 > 0 f3y @2 2k dudiTH; )

Programme Learning Outcomes ##2§ ¥ = %
Upon completion of the subject, students should be able to:
A AFLP S B2

1. demonstrate an understanding of the foundation knowledge of child
development;
B2 2 B el R

2. design and implement activities for children with diverse learning needs;
27 P AEYRROM IR ETFE

3. discuss the required characteristics and work ethics for early childhood
education practitioners;
FHS KT 1 PR R

4. evaluate learning environment of young children to ensure their health and
safety to facilitate their effective learning;
RS AEY RE N RERE P E{feg >0 iR %E Y

5. apply the concepts and knowledge learned to implement effective teaching

strategies in early childhood education settings; and
WK TREY > B ATE A 2 BTG R g {o
%

R

’
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6. enhance self-understanding for further studies and career development in the
related field.
SR TSR 23 S LR R

2.3 Programme Structure A2 5% H

2.4

ApL course “Child Care and Development” is of 180 hours in duration, starting in
Secondary 5 and ending in Secondary 6 or in Secondary 4 and ending in Secondary 5
(early commencement for Applied Learning programme).

HOIFEGHAEE 180 [ AP TR P A A BHEERNRZA N AY 2R P T A BE
EPNRA (RS FEET B Y ) -

Date of Commencement ik P ¥y

Mode 1 : 16 September 2023

B - - F-z &4 L2

Mode 2 : To be decided by CICE and Partnership Schools
oo dPEARTIRE EFY FRE
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2.5 Class Schedules and Venues } #FF F 2 3= 8

Mode 1 #i-5% -
glc?;; Venue Day Time
FLy| sl FP P

14:00pm to 17:00 pm

Caritas Institute of Community Education — Tuen (Part of the lessons

M will also be scheduled

un .
AG MEAFEITR - /M % #p = durmg summer
Units 21-24, G/F, Wu Yuet House, Wu King Estate, | Saturday vac/atmn) )
Tuen Mun, N.T. Frl4003 T
o , 17:00

R P B oA ) s T 21-34 % [0 4 s 0 2 g
B
9:30 am to 12:30 pm

. ] ) (Part of the lessons
Caritas Institute of Community Education — Hung will also be scheduled
Hom T during summer
AH | P amdin - i | vacation)
Saturday | + £ 930 7z v =

5 Dyer Ave, Hung Hom, Kowloon 12:30

B
Mode 2: To be decided by CICE and Partnership Schools

RN

dPEARARST RS L IEY BRRE
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2.6 Course Contents kA2 %

Course Content #AEP % Hours ¥ p*
Core #.w&
(1) Foundation of Child Development and Environment for Early
Childhood Education (ECE) 111
% B AR RKT SRR
° Child Development 54
2 2B
° Children’s Health and Safety 54
250% >3 EEERE
° Early Childhood Education in Hong Kong 33
HoES AR
(2) Early Childhood Professional Development
%KY b E 5 R 1
° Personality traits for ECE practitioners 3
“RIRT LK DB AFE
° Professionalism in ECE 6
#0051 g ¥
° Responsibilities and work ethics of ECE practitioners 6
T 1 iF g Efeh ¥k
° Industrial visits 3
B 3R
Elective (Select either one of the following)
FBP(THE - )
A Language Learning Environmerjt and Teaching Strategies 42
| EVTF T RBRERT AR
Interventions as Teaching Strategies
B | ot h ok 5 5o Kok 42
(3) Micro-teaching Project 9
RAKRELEHFAY
Total % P #c 180
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2.7

Assessment Scheme
_\I_l ! )_L %

Task

Contribution to

Assessment Assessment / Final Score (%
;NO# :I'as;lilenTg Method Brief Task Description ¥ ¥ f§ 1 Submission Date e 1k 4 A ( :)
j:%; ﬁt.pf]i- T Fr/E2p Y R A
- A
Students are required to answer questions according to the given activity, and
design an activity on cognitive/ language/ physical development for a group of six
- . Written or more children aged between 2 to 6. Students are required to elaborate on the
Activity Design and Report . . L . ) ) November Year 1
1 2 s 2 g 4 2 Report rationale of their activity with reference to the theories of child development. c_ s x 11 0 10%
mETRE A E X FARBTREDEFREFHYFFE TR - B F ‘
TN FRER 26 B FHEP6 LA % E s B a
FREEZHREEFHEL -
Students are required to complete a written test on the area of child
Test on Child Development Written Test develgpment, comprising multiple-choice questions, short questions and long January Year 1 )
2 % 52 RO ok EN- Questions. . - 2 & 10 15%
‘ -r B4 F - MY ORGSR BHEYN ST ESR
LINE R L
Students are required to make reference to a given scenario in kindergartens
Guidelines on Health and Writt regarding a health and safety issue and design a safety guideline for kindergartens
3 Safety in Kindergartens Rerl oer: and design a menu to meet the nutritional needs of children. March Year 1 15%
L i B g Pl %*/?f“pﬁvi%%”w’t'*—méf&[?lr’-f‘j* R HAL R $ - FE 30 °
F 2dpslke moArT lr-%:}_‘&['pﬁl’l‘l'?fﬂ‘.[ﬁoy’]‘ g4 0 p 3 *l—np?éél%m%%%’
B g H o
Early Childhood Education Oral SFudents are require.d to work in. pairs to creatg a 10-page Powequint to introduce
4 Service in Hong Kong Presentation different types of child care services for a 10-minute oral presentation. June Year 1 10%
s i i_!-j‘zklg"]/\ wlo"‘“ ,Flo/w\é,arvgqi v yEw A s P 5 ()
B ik 25T IRIE cgmdr | T i 3 R RN FoFES

AT ) 0% SR A% o
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Students are required to write an 800-word reflection on their own personality
and competencies as well as their future aspirations in early childhood education

5 Self-Reflection Report \thte: based on the teachers interview video provided. August Year 1 15%
B AR u 4?%4 B4 FNkEER- K 800FhE Ls o REAEDSEFKED | 5 - £ g0 °
R FLEZ PR B RRA ¢ BAEFiond & o
SHT R g f o
Students are required to work in pairs to design an appropriate language game / .
Teaching Materials and Practical teaching aid to help non-Chinese speaking children to learn Chinese or local 15%
o : . . November Year 2 # Finish th
#6a Teaching Aids Design Assessment | children to learn English. E £ 11 7 nen e
KM RERT B IR B4 241830 %P- Brade SRR ES ALEFYE ¥ F ’ assessment task
T EYY A AL EITEYESF according to the
Student ired t Cin bairs to desi it /teachi chosen module
udents are required to work in pairs to design an appropriate game / teachin f b g
Teaching Materials and Practical . . g o p & pprop & & # rrEig
H6b Teachine Aids Desi A ‘ aid for children with diverse learning needs. November Year 2 RN N
eaching Aids Design SSESSMENt | g4 1 2 4 1R R - B ABRAKRE T S AEYE | $ogE 110 | PRI
K RE KR 7 AR Eoh v e =4
Students are required to work in pairs to present self-designed teaching materials
Micro-Teaching Practical and teaching aids; and apPIy the I.<nowledge' and tez.achl.ng strategies IearnF in the December Year 2
7 ) B8 Assessment | course to conduct a 10-minute micro-teaching session in a classroom setting. -8z 12 0 20%
i g F TR FAm22r 12N Br B RF2HHE2RE D FRTE B

i E R bk ERE Y F L0 B RKS -

#Assessment task for elective modules: 6a — Language Learning Environment and Teaching Strategies, 6b — Interventions as Teaching Strategies
BE A 2 Rk tba sk E R - Y T FRAE SRS R0k, 6b S EE B - A~k 5 RE R
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2.8 Graduation Requirement & ¥ % i

2.9

(1) The overall assessment result must meet the “Attained” or above level (about
50 marks or above and the actual marks will be determined by the Hong Kong
Examinations and Assessment Authority) ; &
RAFE T A KT (G50 AR FEA D B LR
PR s 2

(2) Attendance rate 80% or over.
IR &R 80%E 11 F oo

Results are given according to marks in the table below:

B4 RGBT A A BT

Grades &% | Marks 4 & Overall Rating & %8 ;%%
86-100 Excellent if &

B 70-85 Very Good 2§ 2 4%

C 60-69 Good 24+

D 50-59 Average - 4&

U below 50 Below Average / Unclassified
50 & 14 F A S A I - N

The Hong Kong Examinations and Assessment Authority (HKEAA) is responsible for
the moderation of the assessment results to ensure the consistency of assessment
standards. The final results must be endorsed by the HKEAA.

R RAGEPORT > F B FE TP L L FAETR S N RS A
d BRI TP ARIRG T o

Award of Certificate & 3 =g %

Applied Learning Courses are offered as elective subjects under the senior secondary
curriculum. After moderation by the HKEAA, the final results are recorded on the
Hong Kong Diploma of Secondary Education (HKDSE) certificate. The reporting of
students' performance in ApL subjects would be reported as "Attained", "Attained
with Distinction (I)" and "Attained with Distinction (l1)". After releasing HKDSE results,
CICE will issue the Certificate of Completion to the students awarded “Attained” or
above.

B BY 352 39 FATOEBLD KRBT EZ TP AAFL D
= F o B rxiﬁ-.J TERE T LZRBER (1), o TEESLZRBE

(), = %% +z§;;§c‘§ Bt oo 2 TEE | An ng
e R FM’H FAF G EPEARERFE R EY
el ¥Ed o
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2.10 Recognition of Qualification ¥ f i v
ApL course is an elective subject under the senior secondary curriculum. Students are
advised to include the ApL course they study when they apply for the HKDSE
examination.
Starting from the 2018 HKDSE Examination, the reporting of student performance in
ApL (except ApL(C)) subjects is refined as “Attained”, “Attained with Distinction (1)”
and “Attained with Distinction (I1)”. Performance of “Attained with Distinction (1)” and
“Attained with Distinction (IlI)” are comparable to Level 3 and Level 4 or above of
Category A subjects of the HKDSE Examination respectively. As for ApL(C), the student
performance is still reported as “Attained” and “Attained with Distinction”. For all ApL
courses, candidates with performance below the standard of “Attained” or
attendance rates below 80% will be designated as “Unattained”, which will not be
reported on the HKDSE certificate.
d 2018 £~ Gwfde BT EY P (BT EY P 2 ",%f’*) SR e i
A i TEE TREEAREE (D, fr TE2BIARERE (1), - TEES
ARBEE (D, 2 TEEIEARER (), P RKTAUERFES £ 8§
FRUGEHD S ZBE e sl A o N RFTEY Y 2 ol T
By fo PRI ARBR ) his o goot) * F¥ iz T2 40 H0 T
By R TR MR F I R 80%MH TS T AR HARKT T ¢ D
ORI o

2.11 Further Studies and Work 2 £ 2 %’n%
The Civil Service Bureau (CSB) announced that results in the HKDSE will be accepted
for civil service appointment purposes from 20 July 2012 onwards as follows:
SR ERA A F-E- N L p AN EORARE S RERT IR
#BLABYEE (P EE) TS

- Acombination of results in five HKDSE subjects of Level 2 in New Senior Secondary
(NSS) subjects, “Attained” in Applied Learning (AplL) subjects (subject to a
maximum of two ApL subjects) and Grade E in Other Language subjects will be
accepted as having met the existing requirement of “five passes in the Hong Kong
Certificate of Education Examination (HKCEE)” and

- ERIBYPERPEPIF (R IBPHIF 252 B EYFP (&
FrEA ) TEE A 2 HRFT PP ERFY ) EHARL P ERRE

TEEYEEL (§4) T AR R A A

- A combination of results in five HKDSE subjects of Level 3 in NSS subjects,
“Attained with Distinction” in ApL subjects (subject to a maximum of two ApL
subjects) and Grade C in Other Language subjects will be accepted as having met

the existing requirement of “two passes at Advanced Level in the Hong Kong
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Advanced Level Examination (HKALE) plus three credits in the HKCEE” (commonly
known as “2A30").

- ERIBPE2EHAP (s B AP F3 5 R EY D (&
P ra )T ERL AR @ﬂjﬁﬁ’£ﬂw%€%9c&$gygﬁm
ARERFIAEFEAERET (FT)APERIET = F2 (- Bf:
F2A30 ) #& & o

For more information about the government’s acceptance of civil service job
applications for NSS academic qualifications, please visit the website of “Civil Service
Bureau”. (https://www.csb.gov.hk/english/info/2170.html)

FMAARIATE Y EHEFRESBRARCL R AT T o T
'ET | (www.csb.gov.hk/tc chi/info/2170.html)

For further studies in sub-degree programmes — The Revised Common Descriptors for
Associate Degree (AD) and Higher Diploma (HD) Programmes under the New
Academic Structure set out that students are eligible to apply for admission to AD or
HD programmes if they meet the minimum entrance requirements of Level 2 in five
HKDSE subjects (including Chinese Language and English Language). In general, each
student is allowed to use up to two ApL subjects in the application.
ﬂ%%ﬁ(ﬂ%&%ﬂ)»ﬁ%ﬂéi%%ﬁ%aéﬁﬁﬁm@?mwﬁﬁ,E
FEHT B A afEY BB YR TR (8 ¥ dEE Y AR ERE
POEINF st hiy TV HRFHFLF A F oy Bifie-* 252
SVRA BT BY AP hE G > IR H R BA

For further studies in undergraduate programmes — In general, the tertiary
institutions value the learning experiences that students acquire in ApL. ApL subjects
are used as elective subjects, or considered for award of extra bonus or additional
information, varying by institutions, faculties or programmes.
= %vﬂ (Bl B =342)- Fla 7 LA ERiGuk 82 AR 89 JAzdt
FE Y Sk BEHRR - FRAGFAE R EY AP ITLEGRD B
”U,\gt—\, ,r; gge} ,;—ﬁ@“gz, —?,}i °

Students can use DSE and AplL subjects in the application for admission to Higher
Diploma in Early Childhood Education, other Higher Diploma and Associate Degree
offered by Caritas Institute of Higher Education or Caritas Bianchi College of Careers.
For further studies in the Diploma of Applied Education programmes — Students who
have completed their study of an Applied Learning subject under the new academic
structure with the result of "Attained" or "Attained with Distinction” may be

exempted from taking up to a maximum of one elective module “Child Development
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and Early Learning” in the Elective Cluster “Child Educare Practice (Special Education
Needs)” of the Diploma of Applied Education programme in Caritas Institute of
Community Education.

FAVER*EY FANIFRFAR? B2 RE P2 TP EL
J BB AT EALES R S OKTRBEYBALE 3R GE F
FLErHm Fowod s B L AR FY P 250 Tk T £
REE (D, & TEHRIARBERE (), 3y aAHRFPEATFIRET K
TR - THOKTRS (BAKTIR), Eo e vEBRLEY
TR OB RESHEY - BEBRPP -

Whether students are eligible for the exemption or the number of elective module to
be exempted is determined by individual institutions having regard to the degree of
relevance of the content of the Applied Learning subject that the students have
completed to the elective modules in question.

FAAFEFHREIRLSVERLNESLE ~dcdd L BRRR{ELL 2
P EY I FEIPMESE AR R o

For information about the multiple pathways for NSS graduates, please visit the
website “New Academic Structure Bulletin”

FHMATEC EED S AMRST R AT TAE IR fiR
(334.edb.hkedcity.net/new/tc/index.php)
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3. Assessment Rules and Regulations 37 LB
3.1 General Information — 4 ¥ 7§

1)

@)

Assessment methods include written report, oral presentation, written test and
practical assessment.

PR T RIRE v EERIR L HEE R TR

The assessment criterion of practical examinations will be detailed in the
assessment tasks.

LY AR RITRLTRE LT 2 MR anTR Ba)

3.2 Examination Regulations ¥ 3% & = B

(1)

(2)

(3)

(4)

(5)

Students should participate in the examinations according to the examination
schedule.

R A R A SR A

Students should remain silent in the examination venue and during the
examination.

Rk o THREFHPR > LR EHFLE

Students should arrive at the examination venue at least 10 minutes before
the start of the examination, and must occupy the seat assigned to them in
accordance with the “Seat Number Table” given. Once they are admitted
into the examination venue, students should turn off all electronic devices
(including tablets, mobile phones, multimedia players, electronic dictionaries,
databank watches, smart watches or other wearable technologies with
communication or data storage functions). During the examination,
students who are trying to communicate with people inside or outside
the examination venue in any way may be disqualified from the
examination.

FAapndRantrard@g s fip TR ched 4
T u:»én%i)ru)l I NFEHE o H A RMATI R EM (¢
FEFHFELR s T HTHF M@r*‘"if%*”ﬂ? CRFFEL CETFHT

BRI TR A AR TR AR TR EA N2
PT S) e SRUE B A FREIE P RSN S 2
A:I—ii%ﬂ" Z’ﬁ»?’*/ﬂ ’Jvé‘ *)\-E'

Students will not be allowed to enter the examination venue after the first 30
minutes of the examination. No supplementary examination will be arranged
for the students.

BIAZE 304 B 0 M ERIBE O FHFREF N EEPRY -
Students are not allowed to leave the examination venue after they are
admitted into the examination venue, during the first 30 minutes after the

examination has started, and the last 15 minutes of the examination.
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(6)

(7)

(8)

(9)

(10)

(11)

AFE B3048R 22t 150N » B4 2V HERSE

Students who have completed their examination and wish to leave the venue
early during an examination session should first check the answer book(s) and
papers that they bear their names and other information (even if no attempt
has been made to answer any questions); raise hand and wait for an invigilator
and leave only with the approval of the invigilator. They are not allowed to

return to the examination venue once they have submitted their examination

papers.
FAENYREEN ST A% P FEAR O A PR 2
HIELLAFTH R BL AT 3 2 GHFSS 7 4@E R

o B4 MBREIGEFEFLERE
Students must not turn over the pages of the examination question paper and
must not start working until they are instructed to do so.

FiEgh w0 B2 ERRBEAR A TE
Students should remain silent during examination. They must not talk to or
disturb other students. Otherwise, students may risk disqualification from the
whole examination.
THREFYTFARFFLIE > F 7 IS FTLEES A0 FRE
AV AR 2L EAY o
Students should not share their stationaries including calculators during
examination. The calculators used by students must not contain “Note
Function” or functions other than calculation. Students are not allowed to
replace calculators with telephone or other electronic products.
%?éﬁﬁﬁﬂf’§4‘1@#q*éié#é?%%%°§éﬁé%iﬁl§
*FEF EH RN AEB I E Ny B AT RN
%a+éwﬁﬁﬁﬁﬁ°
Once they have entered the examination venue, students should place their
bags under their seats immediately. Prior approval should be obtained from
the invigilator if they need to take out anything during the examination
session.
AR E o FAFRB AR AR T AT Y T B
3o FRBEHHF A TR S PAKET L EEFRR o
Students who wish to leave the examination venue temporarily during an
examination session should raise hand and wait for an invigilator; and leave
only having the approval of the invigilator and accompany with school staff.
No extra time will be given for this situation. Students may be disqualified if
they have placed any unauthorised articles/items in his/her pocket(s) or

taken out any material from the examination centre.
TREGFYF W FUBERBF RS FAKEC YRR L 0 T
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(12)

(13)

(14)

(15)

(16)

(17)

(18)

KRARE -a S RERRI ERUEL 2 FRFRET ard
SHREBAFFERPSFE PREY I ETRE YELH o
Students should not stay near examination venue if they have left early during
an examination session.
FAENLRGEPN R A FNRFRFAN FET

Students should immediately stop answering examination paper when
examination time is up otherwise students may be disqualified.

TREER OB B2 TRLTE S FRVAARGIRETR -

All material distributed to students including question paper, answer sheets
or rough-work sheets cannot be taken out of the examination centre and must
be returned to the invigilator.

AT RE LR A 2 S R FRME T fpAE S D
LT ERERE Tk

At the time the “Stop working” announcement is made, students should stop

4

RIE W

writing immediately, do not hold any stationery or work on the answer sheets.
Students should remain seated and wait silently until the invigilator has
collected all question papers, answer sheets and rough-work sheets. They
should leave only when the invigilator tells them to do so and should not
remove anything from the examination venue except personal belongings.
P F Tl v o BARF2TREFE > FTLELFEFLE
Rch F L o FHFTAAL) T RBEIE FELEFK
B FA A RSS2 GV R B E LT
i oo BAP R BT RS E RS
Cheating in any manner connected with assessment is prohibited. If a student
cheats or assists others to cheat during an examination, once confirmed,
student will be subject to disqualification from the whole examination and
would not be allowed to have re-examination.
MEREER G M N A o ALY > B4 o
EE AR TE s - SR o BB L RE R AL RS
Homd EEERL .
Students absent or late from an examination without legitimate reasons will
not be arranged for re-examination.
FRCEINER YR - 22 RIS .
During the examination, if a student suspects that there are inappropriate
actions from other students, he/she should report to invigilator immediately.
If an invigilator is suspected to be performing inappropriate action, students
should report to the programme manager immediately after the examination.
¥§4ﬁj%@ﬁﬂ@’§mﬁ%§4$% %R0 RFEFp D
EFRAETR S BT E S EFREF AT RE T EFG AL
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FEL YR TR REL Z R EEROTR LF
* 3 it "%5&%%@3‘;:‘1’1#% o

3.3 Make-up and Re-examination Arrangement 4 % 2 € ¥ & 3t

(1)

(2)

(3)

(4)

(5)

A student who is absent from an examination due to extenuating
circumstances such as illness or other personal emergencies may submit a
written application in the next school day for consideration by the relevant
Department/Programme Office. Otherwise zero mark will be given for that
examination.

é‘fﬁ_fﬂ:jﬁaﬁ AR TP RTHEN TRITHED > P T - BE RS
P UEa e AT AL IR EERBAED > FRETRAEP
BT RATE o

If a student obtains the marks awarded are between 30 — 49 marks in the
written test (Assessment Tasks 2), re-examination for the particular
assessments would be arranged ONCE. Re-examination would not be arranged
for if marks are below 30.

FEANIRBITL (FrFxE2) fHANT304--49 22 F 7 EL
R EE AL A A EMRI 304 - BFET Y o

If a student could not meet the assessment criteria of the practical
examinations (Assessment Tasks 6 and 7), re-examination for the particular
assessments would be arranged ONCE only.

FEANF YRR FREL 62 7) FHAEFRE R N T ES
o g

The maximum marks awarded for re-examination would be 50 marks.
YA BEZ TR EIESOA o

No re-examination would be arrangement for the written report and oral
presentation (Assessment Tasks 1, 3, 4, and 5).

tapLzrHEE FRREL13 4 2 5) - E2ARES o

3.4 Queries against Assessment Decisions i iz 3 % 5 5% e 2 & 3

A student may lodge a written appeal against his/her assessment results to CICE

within 5 days from the date of the publication of the results. Late applications would

not be handled. The resolution of CICE is final. Students are not entitled to lodge

appeals against any assessment decisions once the results have been submitted to
the HKEAA for moderation.

B ERHTL LR RA > PRRMIELEEFIGLETIBIFI A AT R
‘?'Fj—ls\"ifiﬂ]ﬁ" G 2 %—Zjﬁ}f@“’omﬂ‘\é‘]’mx, RLEBZ AT R Kl
;ié%yﬁﬂﬁﬁ%mﬁﬁﬁﬁ”%i%@ RABPERFE S 550
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3.5 Malpractice Handling i &% 78

(1)

(2)

(3)

(4)

A student who borrows another's idea, concept or argument without proper
acknowledgment, as well as direct copying without referencing is regarded as
plagiarism and would be awarded zero mark for that particular piece of work.
ek B A BTG G RRDERT 3 B A PR MA N HE
TP G S RROFRT IR MBI R HE DR
2GR R A

A student who copies the work of other students or let other persons copy his
/her works will be given warning and penalized.

Aok AR A Ok F A RE B A AT [ ik E 0 BT Jg{r’
T2 B ) e

If a student is found cheating and assists in cheating when conducting
assessments, once confirmed, he or she will receive zero mark for the
examination(s) in question and no re-examination is allowed.

L ER S F LS SN Tl A - s R s
BFEAMZATR ERE PR o

A student who cannot submit assessment(s) on time due to extenuating
circumstances such as illness or other personal emergencies may submit the
concerned assessment(s) in the following lesson, along with a written
legitimate reason. The marks of late submission assessment(s) will be
discounted 10% if any written legitimate reasons cannot be provided. If an
assessment is overdue by two school days or more, the assessment will be
awarded zero.

FEFAFIERANE G SRR T AN BRI RRE B4 0T
B3P AP ETHRDERF - T T Y HEREFENY EEAD
g FE A AnkNEe R A A L%B?#&Q%I-fééﬁc*%‘é T B eh
FRESFERE E MR T A EAN0%TE c FREADAZES B P
7% F%Té}l’— =D A
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4.2

4.3

Student Regulations & 2 = B

Personal Particulars # A 3zé%

Upon enrolment, students are required to provide their personal data including
personal identities and contact details. If they have their personal data changed, such
as address, email address, mobile phone number, home telephone number and
personal information, etc., student should inform CICE in writing as soon as possible.
BB RERA TR B AR BIRES N oo (B AT
Fo Bldefint s TEBE R BB TEEE  FLTHERB I BATEE - FAL
A P I UAE 1ol N S

Notice if £

News of CICE, programmes and activities will be announced in the form of school
notice.

AERMEELL e BP0 MR P BRI L o

Grooming and General Codes of Conduct %% % — 47 5 < B

(1)  Students should be properly dressed.
FARps5 FHEA-

(2) Gambling, betting, smoking, alcoholic drinking, fighting and foul languages
are forbidden in CICE campus.
TR B BB L~ R R BT e fRGE

3) Eating or drinking is strictly prohibited at all classrooms.
HER G

(4)  Students should keep quiet during the class, students are not allowed to play,
use mobile phones, tablet computers and game consoles during the class.
DA EEAF 82T A F AR R AR TR T
P & PR\ ﬁgi °

(5)  Students should help conserve energy and protect environment by switching
off air-conditioning, lights and fans when leaving the classroom.
L ST fﬁ‘?ﬁ&ﬁ\f ’ p%‘i%ﬁ-ﬁe?(ifﬁfﬁgﬁ—“Tﬁ LENTEER S oo

(6)  Students should arrive to lessons and activities on tlme, to obey order and
to keep quiet.
ORI A E ey Rl R o X BT AR R o

(7)  Students should not conduct any product promotion and fund-raising or
organized activities unless the activities have received approval from CICE.
FRAF R D T EF AP R ER AR TS

(8)  Students should not make any noise outside classroom so as not to interfere
with others in class.
P h iR E R e ULYTEE A L ko
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(9) Students should help maintain a healthy and safe learning environment.
They are expected to help keep the teaching venue clean and tidy and be
considerate when using all facilities. Students who destroy or deface public
property should immediately repair or clean the damaged public property.
Students are required to compensation for unrecoverable damage. CICE
reserves the right of the criminal prosecution to the students who
deliberately damage public property. Teachers and school social workers in
secondary schools should collaborate in promoting students’ rule-observing
attitude. If necessary, the student should be referred for professional advice.
?*%%“#ﬁfﬁﬁ >F Y RE > FEFLIREBECES EF
Hop o FAEUABRSEF P F2UBREF ;ﬁ’x#ﬁaz.,fno
FREFREZRR F2RREFIHTY c AT RBFET e FYE
T2 ?F FEREA IR RESPIREL F 58 FRE
BAFAERIEEHE-

(10) Students are prohibited from bringing in unauthorized drugs, hazardous
materials, weapons, or obscene publications.
BREBYERES - %P S FRELEREIS TR

(11) Students should take care of their personal belongings. Students should
report to CICE immediately for any loss of personal belongings and CICE
would not hold responsible for compensation.

F2R L Fg B APy ol A5 B2Te At o fard
[ % é T PE ";’

(12) Students are not allowed to use CICE’s venue and facilities without
authorization.
AZRFH>OFATERY AT KEY TR PR LG o

(13) To protect every student’s learning opportunity, students should not disrupt
the delivery of teaching and learning activities and misbehave in class, e.g.
talking loudly, eating, using foul language, talking over phone, ringing the
mobile device, disobeying the reasonable instructions of tutor or making
verbal confrontations, deliberately harassing others, out of control and
making unnecessary physical contact, etc. A student who misbehaves would
be given a verbal warning, if his/her bad behavior continues, he/she will be
sent out of the teaching venue and regarded as absent. Students are held
responsible if their attendance rates are affected as a result.

DEBE - A B e F I BT R RS AR T2 Ry
Farg o4 3RS T RE T L ENREARIEE
KEFNSE P IRCEF 2 E R n A TN F ) 28 TRLAHE
B A~ ,rg‘—‘gsﬁ%g;‘_@.b LRl SV S Lgﬁ@ﬁg C) ﬂgrﬂ}; EF :ﬁ » HEF
Beivd - K EpELL ZGj%-r"’B*%iﬁ FREEZT Y Y TR ARG
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deB A2 MR FF A XRPE FiEaf o

(14) If students’ behaviors impose a threat of violence or carry out other unlawful
behavior, e.g. fighting, stealing, harassing or intimidating others, deliberately

damaging campus facilities or keeping unlawful items, CICE call the police.

WEFANELEN R SPARRERFL o E RS
ﬂﬁ%“yiﬂ@%%ﬁﬁ*"%?i&i%w’ig%%ﬂg’

4 B A

(15) Students should submit all assessments tasks on time, otherwise zero marks
will be given.

B4 RRBER ] ERFE S BRI EMEL R A -

(16) Students’ behaviors and conducts at teaching venues will be recorded in
his/her personal record, school leaving certificate and letter of
recommendation applied in future.

24303 F%p\ 29T R E A B A TRl esrz Pt

g /
P);*—% 5 ﬁ B

vOAR 2 A

¢

(17) If a student is found gorging parents and guardians’ signatures on school
notice or document, he or she would be punished severely and respective
secondary school will be contacted for follow-up action.
hoobE A EEA R FEREAL 2 Y BRT BT s AR BT
Br Bivig g i r e -

(18) No video/audio recording is allowed, except with the permission of CICE, and
is subject to any conditions stipulated when such permission is granted.
TRFERPN AL AETRF TV OATRAFEFPHE - SF I EREER

(19) School campus or any school activities are restricted to the students. Any
external parties cannot enter the school campus or participate in any
school activities without permission from CICE.

TRZKEVP A ERPIREREINE LR 2 28 A AT R

b3
oo F2 2 adhieh A L RRFIE SERPEE

4.4 Academic Honesty and Plagiarism £ w3 2 )R 7 3

Students should not submit any material that is not their own assignments/works.
Students must ensure that all submitted assignments/homework/report, etc. are
his/her original works, and make full and proper acknowledgment of the sources of
their works. Student who copy the works in full or part of other students or let other
person copy their works will be given warning and penalized, zero mark would be
given to the relevant assignments/homework/report.

B4 @k ey iF/iE R R L Y (PR B4 R &Y
ﬁﬁ%ﬁﬁ%%ﬁé?ii@%’iﬁﬁﬁ“TW?W%%S 3 ¥
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PRI Y T IF LA E WA

A B [ EiE R B TR Rk o 1 W2
FAHE W E O OREEAS

o

CICE expects our students to carry out all academic activities honestly. Copying other’s
published/or unpublished works/assignments/publication without specifying the
source, whether part or all, is plagiarism, containing deception elements. The
following acts are regarded as academic dishonesty, students who commit the acts
would be held liable to disciplinary actions.

TR E BN T BATAR PR A IR/ R IR E (R IF
/iwmzfm%ma’x%%@dqnﬂ’ﬁ%M%’gﬁgmﬁﬁﬁﬁouTr;
OB G EF BB G2 7 (TN EET L B 4 BT B

(1) Submission of material that is not a student’s own work;
BRALEE L A AKX gy (F o

(2) Copying, whether entirely or in part, and either using the exact words or with
some substitution of words, of the published or unpublished work of others
without proper acknowledgement;
PR @ A IR/ R TR B/ (T/N 5 3P N %
Al S L

(3) Using false or fabricated data, statistics or results;
i m BT A S (e B %)

(4) Misconducting during examinations;
LR IE NG RSET L o

(5) Impersonating another student, or seeking to have another person

ﬂ\q.

5>

impersonate himself/herself, during an examination or lessons.

RSN P

4.5 Attendance and Leave Application ! jj 5 2 3-BAZF

(1) - The minimum attendance requirement is 80%.
Ep AR R L] > B4 iR FEE 80% N 1L b oo
o Each session is last as one hour.

F A AR - PR o
* Students should attend the lessons on time. A roll call will be taken
every session.
RN T Tk o Ty S T
* Except in special circumstances or reasonable explanations, otherwise
students who enter the classroom after the tutor has finished the call
will be considered late; and those who enter the classroom 15 minutes

after the class has started will be considered absent. Students who leave
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(3)

(4)

(5)

15 minutes after the beginning of each lesson will also be considered
absent; those who leave within 15 minutes before the end of each
lesson will be considered leaves early. Student who is late or leaves early
four times will be counted as absent for one lesson.
GEARNRA G SR BRI BB LR k3 g vl
WSS F Ry RS S R R
ST /&ﬁ?’é%ﬁt?“—"z TR R AE RS REW LT R
B > PITE % 0 CEIIA ST X BIF- KEEATE -
If students leave the teaching venue without teacher’s consent, this will be
regarded as absence. Should they have the consent from the teacher, they
must return to the teaching venue within 15 minutes, otherwise would be
regarded as absence.
FAN e WA RFRIE TR B o Aot FRERT RE A
BT > A EREIS A FRE TR ARG o B RRE -
A2 89 THmEL AT I HFE AR ESREL
Lo 4o E R —ﬂ s WEF K- - v a;a, ) 7& jc—f:iﬁ-’.'r'p?‘rzf;tﬁ Feap
F”*Ha‘i’wvﬁtﬁ kg TR FAZ WA FE A X BE
FEAG
Students can apply for early leave by completing “Lateness and Early Leave
Form” (appendix Il) and provide supporting documents in the lesson that
followed. Students will be treated as absenteeism if no supporting
document can be provided
g E’—‘%piiﬁv« B4EFE S Ve (R )T EEE§2E
z,H\—;L Pade o @ 3T B E%B ;}%p‘; % E? E AR S ,,ﬁﬁ: =8
T o drF LT EAROFLT R EFPBRIFE ST EAED S
APEL I o 4ol G HEP S it —‘V (g o
In case of illness or other emergencies, students are to report to CICE of
their absence as soon as possible. Students are required to provide the
school with a letter of absence (appendix Ill) and should be supported with
documentary evidence such as a certificate signed by a registered medical
practitioner in the lesson that followed. Students will be treated as
absenteeism if no supporting document can be provided. ( Students
would not be treated as absenteeism but absence if supporting documents

are provided.)

FAARLFAFA AR o RSl miF 25w v Ry iR
S SR Ay R St
HEPLHEAD AR B RITHER (R R/ ST T
Tk 0 L IERR G o)

If a student is absent without reason, CICE will notify their parents on the

same day and report absent cases to the secondary schools concerned
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4.6

4.7

4.8

4.9

within two working days.
BAFa&EBFA 2EReNF AL oL B0 %E LA B Fxp
TAELTL Y AL SVEL S S A

Application for Withdrawal from Study ¢ ‘;ﬁ—si\’ 3 A2 5
A student may officially withdraw from an ApL course by notifying his/her attending

school. The student should also inform CICE in writing.
ERLE R EE R Sk T IR S R R Sen L B

Re-issue of Certificate of Completion # 48 &
Certificate of Completion will be issued for ONCE only and will not be issued again for

the damage or loss of the Certificate.
BEFLT IR - 0 B A SRS A -

Late Collection of Certificate 4 ¥y 485~ 3

All students are required to collect their certificates within 12 months starting from
the issue date of the Certificate of Completion. Certificates that have not been
collected for over 12 months will not be retained.

St BE T ERY - & (dBEEEFPPATE ) - BB ARERLED
Bef AT

Use of Special Room and Other Services # # 3F %] % 2 &K *% 2 H & pR7}

Students should observe further rules stipulated for the use of special rooms. For
other services, students should observe the notices placed in each teaching venue.
FARY PR ER > d TR E PR TR ol H B RTE
FRRERT R G RARE S S

-~

Applied Learning Courses (2023-25 Cohort) Student Handbook 24



5.

Campus Facilities and Safety R Fl% 2 % %% = P

1)

()

(3)

(4)

(5)

(6)

(7)

(8)

For safety reason, CCTV monitoring system has been installed in the teaching
center and relevant notices have been posted.

P FRRETREBERZ L 2E EAJIE AT RAKFY P REPRIM
ER A TGRSR RET M AT o

Smoking is prohibited at all teaching venues.

1 I TS X

No alcoholic beverage is allowed at teaching venues.

FA2EFFr Rz P~z abr Sl r 23 tm e

Students should be aware of the location of fire extinguishers and pay special
attention to the instructions on the escape route posted on notice boards.
BARTBANVEEZ RV ERE R = > TEFT R AT RS PR
2N EY D T e

Except in case of the breakout of fire, students should not open the emergency
exits and touch the fire alarm.
%ﬁiW%wi“’%@Wﬁ*%%&%&%ﬁ%i?%ﬂ?%ﬁ’uiﬁ
684 -

Students should take care of personal belongings.

Al sFFBAMP

Do not bring in large amounts of money and valuables to teaching venues.
WHELE I BFFEL R AR AR R

CICE has the right to amend the campus facilities and safety regulations without
notice.

AL B REE TR A EFY Fi o
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Class Arrangements under Tropical Cyclones and Adverse Weather

XIS RS L FET T

Special class arrangements are subject to the announcement of the Education Bureau,
students should pay attention to the announcements made via the radio, television
or mobile application “GovHK Notification”. Students should make reference to the
Education Bureau Circular No. 5/2022 “Tropical Cyclones and Heavy Persistent Rain
Arrangements for Kindergartens and Day Schools”
(https://applications.edb.gov.hk/circular/upload/EDBC/EDBC22005E.pdf) and

Education Bureau Circular No. 6/2022 “Tropical Cyclones and Heavy Persistent Rain

Arrangements for Evening Schools”
(https://applications.edb.gov.hk/circular/upload/EDBC/EDBC22006E.pdf).

B RE B EERRT AP AT AR SRR TLL S TR AL P
AR TR B i | o B A FEARKT bl £ % 5/2022 8 TH#A
LS B LR S
(https://applications.edb.gov.hk/circular/upload/EDBC/EDBC22005C.pdf) % i £ %
6/2022 5. T & F F 2 HF OF L o8 o & §F o o T P
(https://applications.edb.gov.hk/circular/upload/EDBC/EDBC22006C.pdf) -
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7.1

7.2

7.3

Student Services ¥ 4 FR3*

Counselling Services #‘ IR

Our counsellors are there to help students to resolve personal issues, enquiries
include general information, academic and career education problem and personal
counselling, etc. Students can meet with our counsellors in person or via written
form and via phone call. Student must disclose his/her name, class and contact
telephone number, etc. in order for reply and follow-up. If students fail to provide
personal information, CICE will not process the case.

FEIRISRG ELGRRIT SGLBRGET UL AL PR
?f@&’4§£THH%££@AW%E FAvEika Lo a;;%
ARG B PRGN HET T U w REE

i 1;%«‘ A BB A T AL g Rl .

Campus Facilities

Our campus has a range of facilities and resources to support teaching and learning
which includes Library, Stimulation Room, Learning Common, Commuter Station,
Wireless LAN Access Services, Photocopying Service.

TIRUG AERSTTAMAES K RRE e BRI VR £ 3
By R0 A~ AR RIRIE - P JRIR o

Complaint Mechanism ¥ %4 /&

(1) One of our missions is to provide quality education service, and we encourage
students to express their views.
AETRMRERTRT SF R 0 DHPFARIL -

(2) Students can lodge their suggestions and complaints by telephone, in person, or
in writing.
FAPNEERF L~ 3T a2 e AT BT ALEY 7o

(3) Our staff who receives a telephone complaint will make notes about the content
of the complaint and to clarify immediately whenever it is necessary.
R BETHY 70 LR AT RBE ¢ TR Y 3R 4T fRER

(4) Regarding to written complaint, a brief response to the complainant will be given
within two working days.
33 5 g 5 ﬂ\‘*Fm:&&-g%“ BLIEXPNBS Y R4 H e G h

(5) If the complainant is not satisfied with the clarifications given by our staff, the
staff should ask the complainant to make a written complaint or to leave a
contact telephone number so that she/he can inform her/his Head of
Department/Unit to follow up the complaint.
FUPAHATRBAE DT r RF TS T L G v AR M E 7 R
P die F e
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(6)

(")

Should the complainant not feel satisfied with the written clarification provided
by the Head of Department/Unit, the case will be handled by the corresponding
Associate Head, who will feedback to the complainant within a week of receiving
the complainant’s response.

TR YRR R BRI E BT EERF L2 KT T

In principle, our Institute will not respond to anonymous complaints. We will
ensure that all complaints are kept confidential and let it be known to the staff
concerned only

SR RN AE Y R KAE R RS R AT
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8. Contact Information F4 % 3 i

Caritas Institute of Community Education

PEATLL

Student Affairs Office

g4 ¥k
Address ¥ 4t :

Telephone 7 3&:

Fax & & :
Email & #X:

Website % F :

14/F, On Lok Yuen Building, 25-27A Des Voeux Road, Central Hong

Kong

AR RMAHEY 2527 AL HFE 1412
3105 1228

3105 1328

sao@cice.edu.hk

www.cice.edu.hk

Academic Services Office

& pe¥ I
Address ¥ 1t

Telephone 7 3&:

Fax & & :
Email & #X:

Website % F :

Rm 402, 4/F, 11 Caine Road, Central Hong Kong
B¢ By 115,402 %

3586 5115

3586 5119

aso@cice.edu.hk

www.cice.edu.hk

Centre for Educare and Child Development

Address ¥ 1t

Telephone 7 3&:

Fax & & :
Email 7 #X:

Website % F :

5 Dyer Avenue, Hung Hom, Kowloon
Wi IS B

22396302

27700788

cecd@cice.edu.hk

www.cice.edu.hk
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= Carltas Institute of Community Education

*CICE BHEXLESER Appendix I ¥ i

Replv Slip

9. Appendix | -

Applied Learning Courses — Child Care and Development

Student Handbook (2023-25 Cohort)

Bt B AT - %A E (2023-25 £ R )- H4 £

Reply Slip ™ %

| have read the Student Handbook of Applied Learning Courses and | fully understand its
contents and will urge my son / daughter to comply with the regulations.

AR FRARBTEVHESS LR LML RRE 0 A LR G/
LB

Name of Student: Class
B4y FLE|
To ¢ %

Caritas Institute of Community Education P € 4+ % 2 [~

Signature of parent/guardian:
FE/ERAEY

Name of parent/guardian:
FE/EERAEL

Date:

pa:
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*ClCE BEREER Appendix II ¢ i = :

- Carltas Institute of Community Education Latel’leSS and Early Leave RCCOI'd
FABI|E S ek

Applied Learning Courses — Child Care and Development (2023-25 Cohort)

Bt BV aqe - % 2% E (2023-25 & &)

Lateness and Early Leave Record
4852 598

Name of Student: Class:
CES RS PN
Reason ¥ ¢ Date p Time p¥ ¥
Lateness :
& 3]
Early Leave :
% 39
Signature of School Staff: Signature of Instructor:
R SRR B % E i %
Name of School Staff: Name of Instructor:
far Rt Hpra ¢
Date: Date :
p P p P
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~ Appendix IIT *4 i+ = :
* C IC E BAENE =R Leave Application Form

= Carltas Institute of Community Education g 2dpr
g4 5BG

Applied Learning Courses — Child Care and Development (2023-25 Cohort)
B BV age - S agE (2023-25 £ B)

Leave Application Form

4 iR

g2 G

Name of Student: Class:
RS Fru):

Reason ¥ ¢ Date p #p Time BF
i

Personal Leave :

¥ B

Sick Leave :
i

Signature of parent/guardian:
RFE/EEA BT

Name of parent/guardian:
FE/E R

Date:

pa
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Appendix IV ¥ & w :
C IC E BENEERE Students’ Guidelines for Visits

% \* Carltas Institute of Community Education and Pr?Cth&' Traml!’]g o
FAPRIFYHFELF

Applied Learning Courses — Child Care and Development (2023-25 Cohort)
B By age - S agE (2023-25 £ B)

Students’ Guidelines for Visits and Practical Training
B4 3829V T E

1. Site visit to playground, Créche, Nursing Centre / Kindergarten
FEGES- THF 220w/ % fo F]

* Students are required to wear properly during site visit at all time.
CER S LN SR i %

* Students are required to follow lecturer’s instructions and not allowed to leave the
team without lecturer’s permission.

CERNY Y & SRR R ]

* Students are not allowed to touch the teaching aids and supplies in the Créche,
Nursing Centres / Kindergarten

B4 AT RE 00 /B RFIN R P S

* Students cannot have any direct contact with the toddlers without lecturer’s
authorization.

L LR FRRE TRV R I NERCERYECY INELT SO

¢ Students must always carry identification document.
F3RA K @p i

¢ Students should be cautioned with their possessions at all time and shall not bring
any valuable items to visits. The institute and staff are not responsible for the
loss or damage of personal item.
2Rl FFRASE AR FEF S L RE AP
AERERT > Bz ﬁﬁ%& Ro2 ZHERBADMFERSAL L F o

* CICE holds the possession rights of the visit photos, videos, articles and comments
received, which may be used in publication materials and on CICE’s website.
FEEF TR S HEF 22 LLERERAT R AL EPOBRE LTI
W T B AEEL * R oo

2. Field attachment
Fr AR B

* Field attachment arrangement for elective module “Language Learning
Environment”: International Kindergartens / Kindergartens with non-local
curriculum attachment.
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EBPD TEYE RS LB RES AR [ R EEAE
f2en® fe ) -

Field attachment arrangement for elective module “Varies Interventions as a
Teaching Strategy”: Special Child Care Center / Child Care Centre with Integrated
Programme (IP)
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Field attachment is an integral part of the course. Students should attend all the
attachments arranged by CICE punctually.
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Students must notify the principal or mentor of the Kindergarten/ Special Child Care
Center before 8:30 am if an illness necessitates an absence. A letter of absence
(appendix Ill) and a medical certificate signed by a registered medical practitioner
should be submitted to the principal or mentor when the student field attachment
in the kindergarten. A copy of the above documents together with a “Leave
Application Form” should be hand in to CICE. Make-up sessions will be arranged.
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Students should respect and protect the confidentiality of students’ data.
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Students should be earnest, positive and enthusiastic.
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Students should be humble and open-minded. They should be receptive to
comments and suggestions on their performance.
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Students are expected to demonstrate professionalism and responsibility.
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Students should convey a professional demeanor in appearance and behavior, and
serve as positive role model for children.
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Students should be friendly and approachable.
CERY - E R
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3. Practical Room for classroom in Nursing Centre / Kindergarten
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¢ Students must keep practical room neat and tidy.
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* Students are not allowed to take away any items from the practical room.
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¢ Students are not allowed to have any activities without lecturer’s instructions.
FiavigfFamily $FFipFaEs

* Students are not allowed to eat, drink or play in the practical room.
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¢ Students must maintain decorum, discipline and cordial relations with others during
the class.
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¢ Students should use all simulated tools and equipment with caution and report
damage to the lecturer immediately. Students must pay the cost of repairs if they
deliberately damage these items.
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¢ Students are not allowed to move any simulated tools and equipment in practical
room without permission. The equipment used must be returned to the original
place to maintain the safety. Students should develop good work habits.
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* For security purpose, 24-hour CCTVs are located within the campus and practical rooms.
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